APVR- RRM 26 Septenber 2001

Agr eenent Rei nbursenent Tracki ng
St andi ng Operating Procedure

1. Ref er ences:

a. United States Arny Pacific (USARPAC) Regul ation 5-1, Defense
Regi onal Interservice Support, dated 8 June 2001. -

bh. United States Arny Al aska (USARAK) Panphl et 25-50, Information
Management  Correspondence/ Administrative Guide, dated 1 Decenber 2000.

c. Arny Regulation (AR 25-50, Preparing and Managi ng
Correspondence, dated 5 April 2001

2. Purpose : To develop a systemto track rei mbursenents for
Interservice Support Agreenents (ISAs) and Menorandum of Agreenents
(MOAs) to help ensure the United States Arny Al aska (USARAK) is
reinbursed for services provided in support of other activities.

3. Scope: The tracking of all reinbursenents for active 1sas and MQOAs,
wher e USARAK provi des support to other activities.

4. Applicability: This Standing Operating Procedure (SOP) applies to
all personnel within USARAK, responsible for handling reinbursements and
responsi bl e for working with support agreenents (Budget Analysts, |SA
Coor di nat ors, and Support Agreement Analysts).

5. Responsibilities:
a. Budget Analysts:

(1) Include the ISA or MOA nunber into the body of the docunent
prior to accepting and/or processing Mlitary Interdepartnental Purchase
Requests [ (MIPRs) see Enclosures 1 and 2]. For a MPR acceptance that
has mul tiple services, break the cost out by service and APC (see
Enclosure 2). Conplete the billing docunment and send a copy to the DRM
Program Budget D vision (PBD) Budget Anal yst responsible for tracking
rei mbur sement s.

(2) Include the |SA/MOA agreement nunber into the Account
Processi ng Code (APC) description for reinbursements based upon ISAs and
MOAs. The APC is a locally developed four-position alphanuneric code
that abbreviates the accounting classification, and relates to the Arny
Managenent Structure (AVB) code and to other codes used in processing
financi al transactions. The first position identifies the Program
Director and the second position identifies the post; Budget Analysts
assign the remaining two positions. To include the information needed to
tie a reinbursenment to an | SA or MOA, the APC description should include
ISA### or MOA### into the description. An exanple of an APC description
for an APC that belongs to the Directorate of Public Wrks (Dpw) fol | ows:

APCFABD: | SA306 Refuse Collection = Navy
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The description given in the exanpl e associates the APC with an | SA

bet ween USARAK and the Naval Sea Systens Command for a warehouse storage
and base support agreenent. Including this information into an ApC
description enabl es the PBD Budget Analyst to run a query using the APC
descri ption, and track a reinbursement associated with an agreement (see
Encl osure 3)

(3) Use the DRIS Ofice website to determine which |ISAMA is
tied to a reinbursement based upon an agreenent. The website address is:
https://drm.ak.pac.army.mil/dris/dris/index.htm. The website is
continuously wupdated as agreements are created, revised, or termnated.
The DRIS Ofice pays particular attention to this during the DRI S
Quarterly Inspections (January, April, July and Cctober). You will find
agreements organized by series, such as 100 for Army to Arny,-200 for
Arny to Air Force, 300 for Arny to Navy, etc. Menorandunms  of
Under st andi ng (MJU) and MOAs are consol i dat ed.

bh. Directorate/Activity SA  Coordinators: Ensure when an agreenent
is staffed, that budget personnel include the appropriate information as
outlined above.

c. DRIS Ofice Support Agreement Analysts: Ensure once an APC is
given that is associated with an agreenent that it corresponds to the
correct  agreenent.

6. Direct questions and recomrendations regarding this SOP to the
Directorate of Resource Managenent.

FOR THE COMVANDER

Ve

6 Encls ARD C'. NICKERSON
1 DD Form 448 , GS

2. DD Form 448-2 ief of Staff

3 USARAK Form 552



1.
MILITA RTMENTAL PURCHASE REQUEST once 1 OF PAGES

2. FSC ('3. CONTROL SYMBOL NO. ~DATE PREPARED 5. MIPR NUMBER 6. AMEND NO

ISA/MOA #HHt _
7. TO: \__/ 8. FROM: (Agency. name, telephone number of originator)

/7N
ITEMS& X |INCLUDED IN THE INTERSERVICY SUPPLY SUPPORT PROGRAM AND REQUIRED INTERSERVICE
" SCREENING | _| HAS | _| HAS NO
TEM ESTIMATED ESTIMATED
NO. | (Federal stock number, nomenclature, specificatiomqgd/or drawRg No., etc.) QTY UNIT UNIT TOTAL
PRICE PRICE
| c d r] f

EE ATTACHED PAGES FOR DELIVERY SCHEDULES, PRESERVATION AND PACKAGING INSTRUCTIONS, SHIP- TORANDTOTAL
“- PING INSTRUCTIONS AND INSTRUCTIONS FOR DISTRIBUTION OF CONTRACTS AND RELATED DOCUMENTS.
12. TRANSPORTATION ALLOTMENT {Usad Iif FOB Contractor’'s plant) 13. MAIL INVOICES TO Payment wi be tnade by)

PAY OFFACE DODAAD

FUNDS FOR PROCUREMENT ARE PROPERLY CHARGEABLE TO THE ALLOTMENTS SET FORTH BELOW. THE AVAILABLE
4. BALANCES OF WHICH ARE SUFACIENT TO COVER THE ESTIMATED TOTAL PRICE.

CAN | APPROPRIATION <HMI SUPPLEMENTAL ACCOUNTING CLASSIFICATION ACLTC STA AMOUNT

|G, AUTHORIZING OFFICER (Type name and titie) 16. SIGNATURE




ACCEPTANCE OF MIPR

2. MIPR NUMBER

1. TO (Requiring Activity Address) (Include ZIP Code) 3. AMENDMENT NO.

4. DATE (MIPR Signature Daie) 5. AMOUNT (As Listed onthe MIPR)

6. The MIPR identified above is accepted and the items requested will be provided as follows:  (Check s Applicable)

a. [:] ALL ITEMS WILL BE PROVIDED THROUGH REIMBURSEMENT (Category 1)
b. [CJ ALL ITEMS WILL BE PROCURED BY THE DIRECT CITATION OF FUNDS (Category II)
c. [JJ ITEMS wiLL BE PROVIDED BY BOTH CATEGORY [ AND CATEGORY ][ AS INDICATED BELOW
d. {_] THIS ACCEPTANCE, FOR CATEGORY | ITEMS, IS QUALIFIED BECAUSE OF ANTICIPATED CONTINGENCIES AS TO ANAL
PRICE. CHANGES IN THIS ACCEPTANCE RGURE WILL BE FURNISHED PERIODICALLY UPON DETERMINATION OF DEFRNITIZED
PRICES, BUT PRIOR TO SUBMISSION OF BILLINGS.
7. [ MIPRITEM NUMBER(S) IDENTIAED IN BLOCK 13, “REMARKS- IS NOT ACCEPTED {8 REJECTED) FOR THE REASONS
INDICATED.
8. TO BE PROVIDED THROUGH REIMBURSEMENT 9. TO BE PROCURED BY DIRECT CITATION OF FUNDS
CATEGORY | CATEGORY I
ITEM NO. QUANTITY ESTIMATED PRICE ITEM NO. QUANTITY ESTIMATED PRICE
a b c a b c
In this area,. break the cost out by service and APC. For example:
APC \ Estimated Amount
CABW (Water Filtered).+, 51,800 :
FLTK (Service Orders)’. 147,800
FACL  (Refuse Coll) 26,200

d. TOTAL ESTIMATED PRICE d. TOTAL ESTIMATED PRICE

10. ANTICIPATED DATE OF OBLIGATION FOR CATEGORY Il ITEM 11. GRAND TOTAL ESTIMATED PRICE OF ALL ITEMS

12. FUNDS DATA (Check If Applicable) /
a. [_] ADDITIONAL FUNDS IN THE AMOUNT OF $

ARE REQUIRED (See Justification in Block {3}
b. ] FUNDS IN THE AMOUNT OF $

13-REMARKS
@ ISA/MOA #H#H#

J— ARE NOT REQUIRED AND MAY BE WITHDRAWN

14. ACCEPTING ACTIVITY (Complete Address) 15. TYPED NAME AND TITLE OF AUTHORIZED OFRACIAL

16. SIGNATURE




Requesting  Activity
Data Rec'd W.F.

1 ADD/CHANGE/DELETE

3

APC

FAC

PROG DIR
DEPT

BASIC SYMBOL
LIMIT

OA

I(OCD\IO)(J‘IAO)N

-
[0}
x>
wn
pad

-
-
m
w
=z

12 AMS (11)
13 XREF APC
CUST #
DESCRIPTION (43)
AOB LEVEL
FUNCT COST
MDEP

DAILY FUND LEV
20 TDA 78 REPORT
21 GEO AREA (FHA)
uic

alalalal sl
[(e] Yo-3 L] Nor) N4 ] BN

N

APC REQUEST
317-384-2126

TACTICAL Request by Harold Sharp

by: Date Input by:

31 May 2001

CHANGE For APC desk only

1 PY
RD
PE
LC
sc

EXP

CEIL

78 LEV

[SA306 Refuse Collection -Navy ) -

INSTRUCTIONS

. To change existing APC, complete |-3

block to be changed ONLY.

1. To establish new APC, complete blocks 1-22
2. If new customer is needed, complete section 23
3. To re-establish a deleted APC, complete -3
4

plus

23
-Requesting  Activity
Date Rec'd in IA

Authority to bill
ISSA/MIPR
Doc No

Date

Amount

AMS Code
Detail SC

CUSTOMER NUMBER REQUEST

Requested  by:

Date Inout: by:

o

24 NO SUPPLIES NEEDED
Date Rec'd SF

DODAC INFORMATION
Date input by:

by:

UsSAL




